
 

 

 

Checklist for Health and Safety 

What resources are available for Health and Safety 
in the organisation? 

 

Are these resources addressing issues of prime 
concern? (e.g., high-risk hazards) 

 

Is the allocation of resources reviewed and updated 
as needed? 

 

Is the use of resources consistent with the priorities 
of the org’s plan for maintaining Health and Safety?  

 

 

Checklist for Dealing with Emergency Situations 

Does the org have formal procedures in place 
to deal with emergencies? (e.g., fire, flood, 
major incidents) 

 

Does the procedure set out clearly what is to 
be done, who is to do it, who will liaise with 
families, and who will coordinate actions on 
the day, such as follow-up care, emergency 
service details? 

 

Does the org have a critical incident 
management plan to assist in dealing with a 
major crisis or traumatic situation? 

 

 

 

 

 

 

 

 

 



 

 

Fire Safety Checklist 

 

Does the org have an emergency 
evacuation plan? 

 

 

Has it been communicated to 
everyone involved, and is it on 
display? 

 

Does it provide for those with 
disabilities and other special 
needs? 

 

Are fire assembly points identified?  

Are fire assembly points clearly 
marked? 

 

Are fire exits kept clear?  

Does the org hold a minimum of 
two fire drills per year? 

 

Are these drills timed?  

Are outcomes of fire drills recorded 
and actions taken where 
necessary? 

 

Is the emergency evacuation plan 
reviewed regularly? 

 

Is fire-fighting equipment 
available? (e.g., fire extinguishers, 
fire blankets) 

 

Are all fire installations and 
equipment inspected and serviced 
as per legal requirements? 

 

 

 

 

 



 

 

 

First Aid 

Has the org trained an appropriate 
number of occupational first aiders 
based on risk assessment? 

 

 

Is everyone aware of who the first 
aiders are? 

 

What equipment is available to the 
first aiders? 

 

Are first aid kits fully compliant with 
legislation and guidance? 

 

Who is responsible for checking 
them? 

 

Where is the equipment located?  

Is there an agreed procedure 
about when first aid will be 
administered? 

 

 

 

 

 

 

 

 

 

 



 

 

 

Checklist for instruction, training, and supervision 

Has the org prepared an annual Health and 
Safety training plan? 

 

Does the training plan include:  

A A formal process to identify the safety 
and health training needs of each 
group within the org. 

 

B The provision of safety training to all 
individuals of safety training necessary 
to enable them to carry out their duties 
as identified by the risk assessments 
and as set out in the safety statement 

 

C Written record of all training, 
information, and briefing sessions  

 

D Written records of those in attendance 
at training sessions with signed 
attendance sheets  

 

E A schedule of dates when refresher 
training falls 

 

 

 

 

 

 

 

 

 

 

 



 

 

Sample Template for Risk Assessment 

Programme
/Activity 

Hazard Risk rating  
H= High 

M=Medium 

L=Low 

Actions 
Required 

Person 
Responsible 

Target 
Date 

Signature 
and Date 
Completed 

       

 

Assessment and Action Plan Prepared by:  

Date:  

Next Assessment Due: 

Signature:  

Approved by: 

Signature: 


